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Job posting:


In-Country Coordinator, PBI-Nepal
Hours and duration: 
full-time, permanent 

Duties of the Post: 

Team representative
· Coordinate orientations of new volunteers, including the updating of team manual and other materials

· Tracks the news/political situation

· Provides input for major team decisions, political analysis and strategic planning

· Coordinates publishing of in-country publications

Liaison between different PBI entities

· Serve on Project Committee contributing to decisions

· Meet regularly with PBI-BEO representative for coordination and communication

· In coordination with the PBI-Nepal coordinator communicate with PBI Country Groups and other PBI entities

· Advise on the implementation of PBI-Nepal policies and procedures 

Government/official contact person

· Coordinate PBI-Nepal legal agreement process

· In coordination with the PBI-Nepal field team, represent PBI-Nepal to government, security forces and diplomat contacts

· Follow up on in-country funding proposals in coordination with PBI-BEO representative and PBI-Nepal coordinator

Administrative Oversight

· Oversee national staff

· Manage in-country finances and reporting

· Coordinate IT-administration

· Develop and maintain filing and other organizational systems

Job Qualifications

Education and Experience

· Minimum 2 years of previous overseas project management experience;

· Experience working in multi-cultural teams

· Experience living and working in Asia, with preference given to those having prior work experience in Nepal

· Experience using security analysis tools in conflict situations

· Proven ability to work effectively in a multicultural environment and to establish effective and harmonious working relationships with civil society actors, diplomats, government officials etc.

· Experience working in the sector of human rights

· Experience using political analysis and actor mapping tools

Key Competencies

· English language fluency (written and spoken).  
· Working knowledge of Nepali a plus
· Understanding and commitment to consensual/non-hierarchical decision-making, and to principles of nonviolence

· Understanding of PBI working principles – previous PBI experience strongly recommended

· Knowledge of the history and political situation of Nepal

· Understanding of protective services (especially protective accompaniment) approach
· Knowledge of conflict resolution tools, and/or mediation skills

· Communication skills, especially writing and public relations

· Team-building and interpersonal skills

· Adaptability, flexibility, and cultural sensitivity

· Computing and office management skills

· Strong stress management practices

· Basic knowledge of financial accounting
Compensation:

· Salary of 12,000 USD per year

· Housing allowance of 250 USD/month

· Health and liability insurance, 4 weeks holiday

To Apply:

· Send a cover letter, resume and references to jobs@pbinepal.org and pcarmagnani@pbinepal.org

· Applications accepted through September 8, 2007

For More information about PBI and our work in Nepal:

· Visit www.pbinepal.org

